
Cal Elite Kids
Preschool Academy
(License 304370485)

Application
Forms and Policies

Please carefully read and sign the policies and 
forms in this packet.  We must receive and 
approve your Forms Packet before we can 
officially enroll your child. 

Questions: Contact Director Courtney Marquez 
at cmarquez@calelitekids.com 



Paperwork Checklist

Questions? Contact Director Courtney Marquez at Cmarquez@calelitekids.com

Cal Elite Forms

{ Paperwork Checklist

{   Tuition Calculator Form 

{   Student Application

{ Admissions Agreement

{   Important Daily Policies

{   Sign On -  Sign Out Policy

{ Late Pick Up Policy/Early Drop Off Policy

{ Drop In Policy

{   Sick Policy

{ Hold My Spot Policy

{ Make Up Policy

{   Student Behavior and Safety Policy

{ Automatic Billing Authorization Form

{   Please tell us about your child

State Forms

{ LIC 613A Personal Rights

{ LIC 627 Consent for Emergency

{ LIC 700 Identification and Emergency Information

{ LIC 701 Physicians ‘s Report - Students are required to be current with shots unless there is a medical  exemption, cleared  

       through a written statement by your doctor. 

{    LIC 702 Child Pre-admission Health History

{ LIC 995 Child Care Center Notification of Parent Rights

{ LIC 9221 Students who need medicine administered during school hours must provide written consent  for Cal Elite to 

       administer medicine through Form LIC 9221. This form is needed only if student needs 

       medicine administered during school hours.

{ Copy of Immunization Records 

 { 3 Polio (OPV or IPV)

 { 4 DTaP

{ 3 Hep. B

{ 1 Varicella

 { 1 HIB (must be after 1st birthday regardless of previous HIBs)

 { I MMR (must be after 1st birthday)

 

1



2023 Tuition Calculator Form Preschool *

Check desired days and times

Monthly Tuition

Student Last Name                                            First Name                                     Birthdate

Mom/Legal Guardian Name                    Mom/ Legal Guardian Phone             Mom/Legal Guardian Email

Dad/Legal Guardian Name                     Dad/ Legal Guardian Phone               Dad/Legal Guardian Email

  Early Care Half Day AM Half Day PM  Full Day  Ext Care
  7:45 - 8:45 8:45 - 11:45 12:00 - 3:00 8:45 - 3:00 3:00 - 5:00
 
  _________ _________ _________ _________ _________

       _________ _________ _________ _________ _________ 

     _________ _________ _________ _________ _________ 

  _________ _________ _________ _________ _________ 

  _________ _________ _________ _________ _________ 

  _________ _________ _________ _________ _________

1 early care/wk $29/mo     
2 early care/wk $59/mo
3 early care/wk $88/mo
4 early care/wk $118/mo
5 early care/wK $147/mo

1 full day /wk $442/mo
2 full days/wk $797/mo
3 full days/wk $1063/mo
4 full days/wk $1241/mo
5 full days/wk $1326/mo

Please circle your selections below and total them below.

Early Care $ ________

Half Day  $ ________

Full Day   $ ________

Ext. Care  $ ________

TOTAL  $ ________

Monday

Tuesday

Wednesday

Thursday

Friday

1 half day/wk $213/mo      
2 half days/wk $424/mp     
3 half days/wk $573/mo     
4 half days/wk $764/mo     
5 half days/wk $894/mo     

1 ext. care/wk $59/mo
2 ext. care/wk $118/mo
3 ext. care/wk $176/mo
4 ext. care/wk $236/mo
5 ext. care/wK $294/mo

Total

Totals

Half Days

Early Care Extended Care

Full Days

* This worksheet represents monthly tuition. It does not reflect the Cal Elite annual registration fee, annual learning resource fee,uniform costs, or show fees. 
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Student Application - Cal Elite Preschool Academy

Last Name           First Name    Middle                          Date of Birth                             M/F (circle)

Please describe any MEDICAL issues that might affect your child’s daily activities or prevent him/her from participating in Cal Elite’s active 
learning Educational Academy. 

Street Address           City            State            Zip Code

Mother’s Name                 Mother’s Cell    Mother’s Email

Father’s Name                  Father’s Cell                    Father’s Email

Mother’s Address if Different from Student’s                

Father’s Address if Different from Student’s                

Family Information

Student Health History

Please describe any BEHAVIORAL OR SOCIAL issues that might affect your child’s daily activities or prevent him/her from safely interacting with 
students and teachers.

Parent’s Name (print)     Signature            Date

Student Information Preferred Start Date__________________________________
First choice Second choice
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{  I am requesting to enroll my child in Cal Elite Kids’s licensed Preschool Academy. I have read and understand the program schedule, 
educational goals, tuition and fees and understand the following policies and terms:

{  Cal Elite Kids is licensed to care for children ages 2.5 - 6 years (Facility # 304370485.)  I understand that Cal Elite Kids embraces an active 
learning philosophy and that my child may come home happy and pooped. And sometimes with paint and glue and sparkles on his/her clothes.

{  I understand that my child must be FULLY potty trained. 

{  I will drop off and pick up my child on time each day. I understand that being late negatively impacts our classroom, Cal Elite’s staffing, our 
state mandated teaching ratios, required staff breaks and payroll, and causes teachers to be late to pick up their own children, etc.  When I am 
late I am keeping a teacher from taking his/her lunch break or am keeping a teacher from leaving work on time. I understand these challenges 
and will promptly pick up my child each day.

{  I will properly sign my child in and out each day. I will notify Cal Elite if I intend on having someone else pick up my child. I understand that 
Cal Elite will require identification before releasing my child to my authorized caretaker and I will notify my caretaker of this requirement. 

{  I understand that I will be enrolled in automatic billing (Visa or Mastercard)  and that tuition is billed on the 1st of each month. 

{ Tuition is based on a flat monthly charge and has been determined with consideration to many factors including the fact that some months 
have extra days (5th weeks) and some months have holidays. Cal Elite does not charge for extra days in a month nor does it credit holidays. Cal 
Elite has the right to dismiss a student for lack of payment.

{  Cal Elite is closed for the following holidays when they fall on a school day: Labor Day, Thanksgiving Day and the Friday following 
Thanksgiving Day, December 24-26, December 31, January 1, and Memorial. Day and Independence Day.  

{  We understand that children have reasons to be absent. We do not issue refunds, credits, make ups, or other program credit for missed days. 
We are sorry. Our costs are based on our enrollment and your commitment to your school days. Issuing makeups results in disruption of class 
dynamics and student teacher-ratios. This is a fairly uniform policy in the industry and one that we have found necessary to follow. 

Cal Elite Kids establishes this Admission Agreement before the school year each year and we do not anticipate  changes. If we need to amend this 
agreement we will provide 30 days notice of such amendment(s).

The Department of Social Services oversees licensed childcare programs and reserves the right to visit and inspect  licensed programs. The 
licensing agency has the right to interview students and staff and may do so without prior consent. The licensing agency may audit, inspect and 
copy any child’s records and remove them from the premises for necessary copying reasons. Additionally, the licensing agency has the authority 
to observe the physical condition of any child that may be subject to neglect, abuse or inappropriate placement.  You can find more information 
about Title 22 Regulations at www.cdss.ca.gov/ordPG587.htm

Cal Elite Kids sincerely adores all children. If a child, adorable as can be, presents behavioral issues that notably impact the progress and 
development of other students or in any way jeopardizes the safety of other students or staff; or if Cal Elite Kids determines that our program is 
not suited to provide the most appropriate care for a child, we have the right and obligation to dismiss the child from our program. Such 
dismissal may be immediate and without notice.

I have read and understand the Cal Elite Preschool Academy Handbook and agree to the guidelines set forth herein.

 

         Parent/Legal Guardian (print name)                            Parent Signature                                                          Date

2023 Admission Agreement
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Important Daily Policies

{ Please properly sign your child in and out each day. If someone else will be picking up your child, please ensure that this person is 
listed on your Authorized Pick Up Form and that s/he arrives with ID.

{ Please send in an extra set of clothes in a ziplock bag.  Extra clothes are needed for art that misses the paper, lunch mishaps, 
restroom mishaps and other events that are in the job description of a child.

{ Check our calendar!  We have lots of special days and we want each child to be ready to participate. 

{ Due to costs, learning time and goals, we cannot repeat holiday and special celebrations across multiple days of the week. We 
alternate the days of the week that we celebrate special events, however part time students, by virtue of their part time enrollment, will 
not be present for every special event. In order to maintain the teacher-student ratios required by the State of California, we cannot 
accommodate students seeking to “drop in” on days of the week for which they are not enrolled so that they can participate in a special 
party or celebration.  

{ Ensure that your child is wearing his or her complete school uniform. (Red Cal Elite shirt; solid black shorts, leggings or sweat 
pants; Cal Elite sock-shoes; and Cal Elite sweatshirt if needed.) Uniforms help us readily identify our preschool students. Do not cover 
your child’s uniform with a non-uniform jacket. Uniforms are available in the Elite Boutique.

{ Per licensing, full day preschool students must have their own fitted crib sheet with their name on it. We are bound by this 
requirement whether or not a student chooses to nap.

{ Half Day students need 3-4 snacks. Full day students need 3-4 snacks and a lunch.  

{ We are a peanut free school. No peanut butter or peanut products.

{ Students must have a (labeled) water bottle. 

{ School begins at 8:45 a.m. Cal Elite offers a free 15 minute free play session from 8:30 - 8:45 a.m. We cannot have students in the 
play areas before 8:30 a.m. 

{ Students must be picked up on time. Half Day pick up is 11:45 sharp.  Full day pick up is 3:00 p.m. sharp. Extended Care pick  up 
is 5:00 p.m. We maintain strict schedules and student-teacher ratios. When a child is not picked up on time, a teacher who is scheduled 
to be with his or her own class or scheduled to take lunch or scheduled to go home must instead stay with that child who has not been 
picked up. We insist upon mutual respect for our teachers’ time and our school’s payroll budget. 

{ A late pick up fee of $1 per minute will be assessed, starting at 11:46 a.m., 3:01 p.m. and 5:01 p.m.

{ Make ups and/or refunds will not be offered for absences, regardless of the reason for the absence. 

Thanks for your understanding of and cooperation with these policies. These policies are designed to help us implement and maintain a 
professional, quality program that meets the important goals of our licensing agency, offers a safe environment for our students and 
facilitates the mutual respect of teachers, administrators, families and students. 

Please initial each policy
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Sign In - Sign Out Policy

The State of California requires that licensed child care centers have a written policy reflecting that parents must properly sign their child 
in and out each day.  Pursuant to this mandate and in an effort to maintain practices that promote the safety and well being of our 
students, Cal Elite has implemented the following Sign In - Sign Out Policy: 

I/We understand that the Child Care Licensing Division of the California Department of Social Services requires licensed child care centers 
to obtain the full signatures of parents when dropping their child off (sign in) and when picking their child up (sign out.)

I/We agree that I/We will sign my/our child in and out each day s/he attends school, using my/our full legal signature.  

I/We also understand and agree that Cal Elite Kids will not release my child to anyone who is not on the Authorized Pick Up List and that 
anyone so authorized by me to pick up my child will be required to show a valid photo I.D.  The Cal Elite Staff member overseeing drop 
off and pick up must also sign next to the Authorized Pick Up person’s signature. 

     Parent/Guardian Name (print)   Parent/Guardian Signature                      Date

      Cal Elite Staff Name (print)        Cal Elite Staff Signature                        Date

Questions? Contact Director Courtney Marquez at Cmarquez@calelitekids.com
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Late Pick Up Policy

     Parent/Guardian Name (print)   Parent/Guardian Signature                      Date

     Cal Elite Staff Name (print)   Cal Elite Staff Signature                        Date

We are appreciative of those parents who consistently pick their child up on time. When a child is not picked up on time, our business 
and educational operations are compromised.  Unfortunately, after years of resisting, we have found it necessary to impose a Late Pick 
Up Policy.

When a child is not picked up on time we are forced to hold a teacher over to cover state mandated student-teacher ratios. The 
California Labor Code requires that employees be given a 30 minute lunch break. When students are not picked up on time, a teacher’s 
lunch break is delayed and another teacher must cover for that teacher. This affects our student-teaching ratios and causes teachers to 
go into overtime. In addition, our teachers have their own personal obligations after work. When a child is picked up late our teachers 
are late to appointments, meetings and picking up their own children after school.  

A late fee of $1 per minute will be assessed when a child is not picked up on time.  The late fee begins promptly at 11:46 
a.m., 3:01 p.m. and 5:01 p.m. This fee will show up on the next billing statement.

Early Drop Off Policy

     Parent/Guardian Name (print)   Parent/Guardian Signature                      Date

      Cal Elite Staff Name (print)      Cal Elite Staff Signature                        Date

Students may not be dropped off before their scheduled drop off time. School begins at 8:45 a.m. Cal Elite offers a complimentary free 
play period from 8:30 - 8:45 a.m. in the Big Gym.  The teachers will call the students out to the play area at 8:30 a.m. Students may 
not enter the play areas until they are called out to play by the teachers. Parents and siblings are welcome to visit and enjoy morning 
playtime from the benches but may not enter the play areas at any time  

Early Care is offered from 7:45 - 8:45 a.m.  Without exception, students must be enrolled in Early Care in order to be presented or 
dropped off at Early Care. This is a paid for feature and enrollment (and tuition) is required. 

Our afternoon half day begins at 12:00 p.m.  Students may not be dropped off before 12:00. 

Thank you for helping us to ensure that students are properly supervised at all times and that we are able to meet our student-teacher 
ratios at all times. 

Questions? Contact Director Courtney Marquez at Cmarquez@calelitekids.com
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Questions? Contact Director Courtney Marquez at Cmarquez@calelitekids.com

 Drop In Policy

     Parent/Guardian Name (print)   Parent/Guardian Signature                      Date

      Cal Elite Staff Name (print)   Cal Elite Staff Signature                        Date

Students thrive when their school environment is consistent. Similarly, our program thrives when we can accurately anticipate, plan for 
and staff properly for our daily enrollment. For these reasons and many others, we encourage families to choose a schedule that will 
offer the best and most consistent participation, capitalizing on familiar friendships, activities and expectations.  

If you have a need to have care for your child on a day that your child is not enrolled, you can contact  Ms. Marquez at least 24 hours 
in advance to see if we can accommodate your child. To be transparent, most often our class attendance is set and we cannot add extra 
students. However, there are times when we are aware of an absence and can adjust accordingly. 

We are sorry, we cannot accommodate same day unscheduled, unapproved drop ins.
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Cal Elite Sick Policy 

General Protocol

Per California state licensing, a child who becomes ill with the following symptoms cannot return to school until the symptoms 
have been resolved for at least 24 hours.

· Green mucus
· A wet, coarse cough
· Diarrhea
· Vomit
· Low grade fever (99.2 and above)
· Fever 

Thank you for you for  your cooperation. It is imperative that we work together to stay well. 

Child's Name:  _____________________________________________________________

Parent's Name:  _____________________________________________________________

Parent's Signature:  _____________________________________________________________

Date:   _____________________________________________________________
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Policy on “Holding My Spot”

Occasionally parents ask us to suspend their tuition payment and ‘hold their child’s spot” while the family goes on vacation or 
takes a break from school. We are sorry, we cannot do this. Our operating costs remain the same whether or not a child takes a 
break and our program very much relies upon a consistent source of tuition revenue.  

A family who wants to go on vacation or take a break without paying their regular tuition can certainly drop. Unlike most schools, 
Cal Elite has an open drop policy that allows families to drop at any time. Please be advised that Cal Elite typically has 20-30 
families on a wait list to enroll in our preschool program. When a spot becomes available, we immediately move a new family into 
the program. 

Thank you for you for your understanding.

Child's Name:  _____________________________________________________________

Parent's Name:  _____________________________________________________________

Parent's Signature:  _____________________________________________________________

Date:   _____________________________________________________________
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Make Up, Refund/Credit Policy

Signature DateName (print)

We understand that there are times when a child is not able to attend school. We are sorry, there are no make ups, 
refunds or credits given for absences. We also cannot offer attendance in another program to make up for an 
absence incurred in preschool. This is standard protocol in the preschool education industry. Our staffing and operations 
are based on our enrollment agreements with our families. Unfortunately, our operating costs do not decrease because a 
child is absent.   

I understand that there are no make ups, program trades, refunds or credit offered or given for absences, 
regardless of the reason for the absence.

Questions? Contact Director Courtney Marquez at Cmarquez@calelitekids.com
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Cal Elite Student Behavior and Safety Policy

Signature DateName (print)

Cal Elite is a privately owned and operated preschool.

Cal Elite is responsible for the safety and well being of its students, teachers and staff as well as the security of its facility, 
equipment and learning resources. Providing a safe and secure environment is tantamount to our operation. 

Cal Elite understands that young children can make less than ideal choices and that their actions can lead to uncomfortable or hurtful 
consequences. The vast majority of such situations provide important learning opportunities for our students with respect to how to 
behave and how to treat their friends and teachers. These situations also provide experiences for children to learn how to apologize, 
forgive and also how to insist on respect.  

There are times, however, when a child presents behaviors that prevent us from being able to assure a safe environment for that child 
and/or others.   

If a child presents behavioral issues that notably impact the progress and development of other students or in any way jeopardize the 
mental, physical or social well being or safety of the child, other students or staff; or if Cal Elite Kids determines that our program is 
not equipped to provide the most appropriate care for a child, we have the right and obligation to dismiss the child from our program. 
Such a determination may be made through a series of behavioral challenges or may be made as a result of just one incident.  

Examples of behavioral challenges that may be cause for dismissal include but are not limited to physical harm such as hitting, striking, 
biting, pushing, kicking or punching; emotional/social harm such as threatening, bullying, ostracizing or demonstrating discriminatory 
behaviors toward others; unusual destructive behaviors toward Cal Elite’s property, the student’s property or the property of other 
students; and any other behavior that jeopardizes the well being of the student, other students, teachers, staff, or property. 

Such dismissal may be immediate and without notice.
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Automatic Billing Authorization Form

Cal Elite Account Name

Name on Credit Card

Billing Address for Credit Card

Monthly Tuition to be Billed

Signature Date

Visa or Mastercard Credit Card Number

Expiration Date

Name (print)

Tuition is billed on the 1st of each month.

3 Digit Security Code

I agree to the above billing terms and authorize that my credit card be automatically billed each month as outlined above.

Questions? Contact Director Courtney Marquez at Cmarquez@calelitekids.com

Cal Elite accepts Direct Banking, Visa and Mastercard, 
We do not accept American Express.
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Please tell us about your child.

How did you learn about Cal Elite’s Preschool program?

1.  What are some of your child’s favorite things to do?

2.  What are a few special talents that your child has?

3.  Does your child have a favorite character - from a  book, movie, show or cartoon?

4.  Does your child take a nap during the day?

5.  Is there anything your child is afraid of?

6.  What is something that is challenging or frustrating for your child?

7. Would you say that your child is more of an introvert or extrovert?

8.  With respect to relationships with friends and teachers, would you say that your child is resilient, 
somewhat sensitive or ultra sensitive? Please explain. 

9.  Has your child participated in a formal preschool setting before?  _____  If so, how would you describe 
that experience for your child?

10.  What are your main goals and hopes for your child during his/her time in our school?

____________________________________________________________________________
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